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Top 3 most common accidents in the workplace 

 Slips, Trips And Falls are some of the biggest problems at all jobs. While they are          
technically three different accidents they are often grouped together as one large       
problem. Slips, trips and falls can often result in serious injuries. You could do anything 
from pulling a muscle to breaking bones. 

 Electrical accidents can be extremely dangerous. If the electric volt is high enough it can kill a person. Also many 
fires in the workplace are caused by faulty electrical wiring. You can prevent electrocution by checking all cords for 
frays or tears before you plug them in. This will also reduce the chance of a fire starting. Never allow drinks to be 
near electrical equipment they could spill and cause the wire to short out. 

 Manual handling injuries often include lifting, pushing, lowering, carrying and several other types of strenuous 
movements. These types of injuries can damage muscles and tissues in your body. They are most common in the 
back area.  If assistance is required to perform a lift, coordinate and communicate your movements with those of your 
co-worker.  

1. Shelves in storage rooms should be kept in a clean and orderly fashion. Do not leave boxes lying on the floor. All 
products should be properly and clearly labeled. 

 
2. Any common area break room should be kept clean. There should be trash cans that are emptied on a daily basis. A 

broom, mop and other cleaning supplies should be in a closet or close by encase of spills. Always keep your desk 
free of clutter. These will prevent items from falling onto the floors. 

 
3. Secure all electrical and computer cords. Loose cords present a tripping hazard. 
 
4. Never leave boxes, papers or other objects in hallways or walk ways. These are also a main source of tripping    

incidents. 
 
5. Use proper posture while sitting at your desk. Slouching can cause severe back muscle damage. 
 
6. Always type correctly on your computer. Using a keyboard the wrong way for too long can cause carpal tunnel. 
 
7. If you need to lift a heavy item make sure you use proper lifting safety techniques. 
 
8. Only use equipment that you have been properly trained to operate. 

 
9. Check the wires on electrical objects to make sure they are not torn or frayed. If they are damaged in any way have 

them replaced. 



Mission Statement 
 

It is the policy of Penn-Delco School District to protect the safety and health of district 
employees.  Injury and illness losses from accidents are needless, costly, and sometimes 
preventable.  Penn-Delco School District has established a Workplace Safety Program 
that will help prevent injury and illness due to hazards.  Employee involvement at all 
levels of the district is critical for this effort to be successful.  To accomplish this task, a 
joint supervisor/employee  Workplace Safety Committee has been established.  Its pur-
pose will be to bring supervisors and employees together in a non-adversarial, coopera-
tive effort to promote safety and health in the workplace.  The Workplace Safety Com-
mittee will assist Penn-Delco School District in making recommendations for change. 

Penn-Delco School District 

Janitorial/Custodian Safety Tips 
 Use caution signs or cones to barricade slippery areas such as freshly mopped floors. 

 Straighten or remove rugs and mats that do not lie flat on the floor.  
 Wear protective gloves when lifting objects with sharp corners or jagged edges.  
 Get a firm grip on the object with your hands and fingers.  Use handles when present.  
 Never lift anything if your hands are greasy or wet.  
 Perform lifting movements smoothly and gradually; do not jerk the load.  
 If you must change direction while lifting or carrying the load, pivot your feet and turn 

your entire body.  Do not twist at the waist. 

These are just a few great workplace summer safety tips that will help you to make it through the hot summer 
months. Remember that safety is important all year long. You should always be doing you best to work as safely 
and efficiently as possible. 
 

 Keep all clothing light colors. The darker the fabric the more sun it will attract and absorb the heat.  
 Wear clothes that breath. Nothing should be too tight. This will allow fresh air to flow over your skin and 

help you stay cool.  
 Drink plenty of fluids. Water and Gatorade are to excellent choices. Stay away from sugary soda’s and 

energy drinks. They can speed up the dehydration process.  
 Bug spray will help you avoid mosquito bites. While it is a slim chance that the mosquito will be infected 

with West Nile or Zika it is not worth taking the risk.  
 If you being to feel dizzy, weak or nauseous please take a break immediately. If your symptoms do not 

go away after getting out of the heat you should call for medical attention.  
 Sunglasses and hats are great accessories for the summer season. Sunglasses will help to protect your 

eyes from harmful UV rays. Hats are great at preventing sunburn. They also help keep your body slightly 
cooler than it would be if you were to go without a hat. 

 

Safety concerns? 
 

Please let us know at Safety@pdsd.org 


